ATHABASCA UNIVERSITY

EXECUTIVE EXPENSE REPORT

Estelle Lo

Vice President, Finance and Administration
October 1, 2013 to November 30, 2013

1) Travel expenses

* "Transportation" incudes airfare, public transportation, taxis, parking, mileage per diem, and fuel

** YIncidentals" includes registration fees, telephone calls, and internet charges

*** "Recovery" refers to reimbursements from external parties

Hospitality &

Travel Date(s) Destination Purpose Transportation* | Accommodation Meals Incidentals** Working Sessions Recovery *** Total
Sept 16 Calgary Business meeting
713.16 564.73 60.00 10.00 - - 1,347.89
Sept 6 Edmonton Business meeting
153.60 - 15.00 - - - 168.60
June 19 and 26 Edmonton Business meetings
147.20 - 25.00 - 46.50 - 218.70
Aug 1 Edmonton Business meeting
147.20 - - - - - 147.20
Aug 19 to Aug 20 Edmonton Business meeting
147.20 222.65 50.00 - - - 419.85
Sept 11 Athabasca Business meeting
- - - - 36.45 - 36.45
Sept 12 to 13 Edmonton Business meeting
153.60 179.65 25.00 - - - 358.25
$ 1,461.96 $ 967.03 $ 175.00 $ 10.00 $ 82.95 $ - $ 2,696.94

Receipts for the respective expenses are attached. The balance represents per diem payments that are not receipted.

Please refer to the "Travel and Expense Claim Policy" for per diem rates. http://ous.athabascau.ca/policy/finance/travelexpenseclaimpolicy.htm




aircanada.com - Flights - Booking Confirmation

Search Select Review Passengers Purchase Seats Itinerary

Itinerary/ ReceiptY

our booking is confirmed. Booking reference: LII&63R

An email booking confirmation has been sent to: losifong@hotmail.com.
Use your booking reference to retrieve your official Itinerary/Recelpt at alrcanada.com.

Page 1 of 3

Passengers Ms Si-fong Lo Airfare 318.00
Options 0.00
Flight From To Departure Arrival Taxes, fees and 88.61
ACB141 Edmonton (YEG) Calgary (YYC) 11:00 11:52 charges
Sl PR SRR Travel Insurance Purchase Travel
AC8134 Calgary (YYC) Edmonton (YEG) 08:30 09:20 Insurance
Tue 17-Sep 2013  Tue 17-Sep 2013
Grand Total $406.61
Canadian dollars
View detailed Itinerary/Receipt
ST
- ; I -
Itinerary/Receipt : P
_'.. - -
Your booking Is confirmed. Please print/retain this page
for your financial records (e.g. for taxation, expense claim or
payment card reconcillation purposes). We thank you for
ghot::lng Alr Canada and look forward to welcoming you on
oard,
Booking Information AIR CANADA @B
Booking References|  LIIG3R | Customer Care
VR Alr Canada
Elactronic Ticketing confirmed. This s your 1-888-247-2262
official itinerary/recelpt.
Flight Arrivals and Departures
Main Contact: 1-888-422-7533
i
|
|
3| Flight Itinerary
| Fare
i Flight From To Stops Duration Alrcraft Type Meal
| Acsie1? Edmonton, Calgary (YYC) o Ohr52  DH3  Tango,
[ Edmonton Int'l Sun 15-Sep 2013 G
| (YEG) 11:52
{ Sun 15-Sep 2013 '
11:00 f
ACB134! Calgary (YYC) Edmonton, ] Ohr50 OHM4  Tango, [
Tue 17-Sep 2013 Edmonton Int'l G |
08:30 (YEG)
Tue 17-Sep 2013 i
09:20 1

Operated by:
1 Air Canada Express - Jazz

Passenger Information

1: Ms Si-fong Lo : Adult (16+), Ticket Number: 0142125440649

Air Canada - Aeropian : Meai Preference: None
Payment Card: 2000(-300IX-X000X-451 2 Special Needs: None
Seat Seiection: None

https://book.aircanada.com/pl/AConline/en/Book TripPlanServlet;jsessionid=M YGHSyGp7Th17Q;j8y6L... 9/12/2013



aircanada.com - Flights - Booking Confirmation _Page2of3

¥
.

Purchase Summary

Fare Summary

Passenger Type Adult
Alr Transportation Charges

Departing Flight - Tango 152.00 {
Return Flight - Tango 142.00
Surcharges 24.00
Taxes, Fees and Charges

Canada Alrport Improvement Fee 55.00
Canada Goods and Services Tax (GST/HST #10009-2287 RT0001) 19.36
Alr Travellers Security Charge (ATSC) 14,25
Total alrfare and taxes before options (per passenger) 406.61
Number of passengers 1
Trave! Insurance (declined) 0.00
Grand Total - Canadian doliars $406.61
Payment Information

Credit/Debit Card 1000t-XxXX-X0XX~4512 - Amount paid: $406.61
The following charges {tax Inclusive) will appear on your credit or debit card statement:

e Alr Canada: $406.61 (Alrfare - per ticket)
Ticket number(s): 0142125440649

Fare Rules
Departing Flight Edmonton (YEG) To Calgary (YYC) - Tango

----------------------------------------------------------------------

Return Flight Calgary (YYC) To Edmonton (YEG) - Tange

.............................

¢ Changes:
« Prior to day of departure - Change fea per direction, per passenger, is $75 CAD plus applicable
taxes and any additional fare difference. Changes can be made up to 2 hours prior to departure,
+ Same-day confirmed changes at check-in or at the alrport are subject to availability and are
permitted only for same-day flights at a fee of $75 CAD/USD per direction, per passenger.
- Same-day standby Is not permitted.
« Flights can only be used in sequence from the place of departure specified on the itinerary.

+ Canceliations:

« Tickets are non-refundabie and non-transferable.
» Cancellations can be made up to 45 minutes prior to departure. i
+ Provided the original booking is cancelled prior to the original flight departure, the value of the
unused ticket can be applied within a one year period from date of issue of the ariginal tickets to
the value of a new ticket subject to the change fee per direction, per passenger, plus applicabie
taxes and any additional fare difference, subject to avallabillty and advance purchase requirements.
The new outbound travel date must commence within a one year period from the ariginal date of
ticket Issuance. If the fare for the new journey Is lawer, any residual amount will be forfeited.
« Customers who no-show their fight will forfeit the fare pald.
» Pald Advance Seat Selection is avallable on Alr Canada and Air Canada Express (operated by Jazz),
subject to avallabllity.
» Up to 24 hours after the purchase of a new ticket, Alr Canada will cancel your ticket and provide a fuli 1
refund without penalty. [
Flights operated by Alr Canada: earn 25% Aeroplan Miies (Altitude Quailfying Miles) for flights within |
Canada and 50% Aeroplan Miles (Aititude Qualifying Miles) for flights between Canada and the U.S.

Read complete fare riles applicable to this fare.

Important Information

Please review this itinerary/receipt and, shouid you have any questions, please cail 1-888-247-2262 within 24 hours of receipt.
Before You Go: A ‘To-Do' List
All passengers are advised to view the Traval documentation page for important information on identification required for travei.

Baggage Pollcy
Tarry-on baggage | Chacked haggage

Check-in and boarding times

https://book.aircanada.com/pl/AConline/en/Book TripPlanServlet;jsessionid=MYGHSyGp7Th17Qj8y6L... 9/12/2013
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ASSOCIATED CAB ALTA LTD \/

387 - 41 AVE NE (483 =
INSIST ON THE PROFES%IgﬂgLé]]l

DATE:

e s
3 873808~

CAR NUBER: | one-4Ge2416sTer

CARD TYPE: g

L Y )

AU'?}I]I'W' oK fork

M 798843

FARE ($):

EXTRA (8): e

S 42.88

TIP ($): ""””/"

TOTAL ($): LT;) °

SIGNATURE:

FOR ONLINE TAXI BOOKI
OUR HEBSITF@WHN ASSOC%2¥EXéngCA

CUSTONER'S COPY

+ TRANSACTION RECEIPT *
t'necker/Yel low Cabs
316 Meridian Road SE
Calgary, AB, T2A 1X2

403-299-9999

Taxi Service
{YPE:Visa
CARD'a*t#*t*:***#4512
EXP xx/xx
UATA: SWIPED
TerminallD: 000815571F38
DATE:2013/68/16 21:55:35
AUTH: 035882
[FID. 9252723

DRV : 1573

viy @ 1299

GST : 128639325

FLAT $ 36.19
TAX ¢ $ 1.81
T01AL FARE: $ 38.00
PAYMENT AMOUNT: $ 38. 00
Tip: $ 0.00

\01Al PAYMENT: ~ § 3800
Puirchase Auth Complete (;

Pardhaldne Cann



The Westin Calgary
320 Fourth Ave 8SW
Calgary, AB T2P 286

403-266-1611
http://www.starwood.com/

WESTIN

HOTELS &

RESORTS

Lo, Estelle Page Number 1 Invoice Nbr 1000161577
Caubo Edmon Guest Number 930095 Arrive Date 09-15-2013
Folio ID A Depart Date 09-16-2013
Athabasca, AB No. Of Guest 1 Agent RUSSSHE
Room Number 955
Time 09-16-2013 17:40
Invoice
Tax Identification 861336493RT0004
Date Refexence Desaription Charges Czedity
09-15-2013 RTS55 Room Charge $264.00
09-15-2013 RT955 Good And Services Tax d $13.60
09-15-2013 RT955 Destination Marketing Fee i- $7.92
09-15-2013 RT955 Tourism Levy $10.88
09-16-2013 vi Visa $-296.40
*+ Total $296.40 $-296.40
** Balance ¢ ., $0.00
G8T Summary
Room 13.60
Food & Beverage 0.00
Telephone 0.00
Other Revenue 0.00
13.60

Tell us about your stay. www.westin.com/reviews

Signature
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TD Canada Trust |
D e

Accounts . i Help
Account Activity Print this page

Since Last Statement

1 Note: You are still receiving paper statements for this account. If you would like to
- change this, click here o
(\_9 or~ Credit Limit:

c\\\, Cdrrent Available Credlt
\

Bottom === ==/ v s S sl I
vPosted Date Debit Credi

- Sep 19, 2013 EDMONTON INTERNATION EDMONTON 53.75

L7 o R ... . ... Tota: $53.75 $0.00
Top About This Statement - Sep 20, 2013

Download | to: [Select Download Format V]

All transactions to the close of the previous BUSINESS day will be downloaded.
Infor ion a versi (1) for downloads.

" More information on posted and authorized transactions.

Weekly Webcast videos

Get the latest investing insights from specialists each week, and gain
a deeper understanding of today’s marksts.

> Watch now

Print this page
(Printed: 09/20/2013 17:48:45 ET)

Page 1 of 1



CAUBO CDN ASSOC UNIVERGITY BUSINESS OFF!

D

DELTA

CALGARY AIRPORT

Page: 1 of 1

2001 Airport Road N.E,, Calgary, Alberta, T2E 628

Tel: 403-291-2600 Fax: 403-250-6121

Mrs Estelle Lo A Vaiz | V7 (RodfiR 71
v Folio: 387609

Athabasca AR Cashler: 48

Canada Arrival: 09-16-13

Departure: 09-17-13
3 . 4
Vo
pas sl
Date Description Additional Information Charges Credits
09-16-13 Room Charge 239.00
09-16-13  Room Destination Marketing Fee 717
09-16-13  Room Tourism Levy S Pss
09-16-13 Room GST 12.31
09-17-13  Visa XXXXXXXXXXKX4512 XXIXX 268.33
Total 268.33 268.33

GST Summary Balance Due 0.00 CDN

Registration No: 846543619

Room 12.31

F&B 0.00

Other 0.00

Total 12.31

Guest Signature: Y24

? K i%
| agred that my liability for this billis not waived and | agree to be held personally liable in the event that the Indlca{ed person, pa?. or
association fails to pay for anaamkhakiitdilbimaualatiaase charges. ﬂ‘ ]




jkado Downtown
MI&AES RESTAURANT
DO'NTOWN EDMONTON
0350 - 109st.
ECMONTON, AB T§J34X9
Jate: Jun 25, 2013 15:41:1
Table: 132 |
%ggigrransxd: 9174077
TransId: 9186357
Server: mom nichelle
readcount: 2

2 A1
Sushi
DRAGON EYES

Subtotal
ST
Total
Balance

.mikadorestaurant.com
- 780-425-8096

GST# R103689121

2.00
28.00
12.00

40.00

2.00
42.00
42.00

b 'DUNNTUNN
10350 109 STREET
EDMONTON, AB TSuqug

TSJ4Kg

MERCHANT 1D 5559159

TERM 10: 0pg
SERVER: 1789

SALE
HXHHHHHHHHHX4S1 2
VIsa

ENTRY METHOD: CHIP

15:42:31
APPR CODE: 0g9g0s
BATCH #: 000195

06-26,13
INV g 000008

REF ¥ o
CUST REF 4 91535

AMOUNT $42.00
TIP $4.50

TOTAL $46.50

PIN VERIF1ED gy CARD 1$SUER
CARDHOLDER AGREES T0 PAY AgovE
TOTAL AMOUNT 1y RCCOROANGE Wi Ty

CARD 1SSUER'S AGREENENT
(MERCHANT AGREENENT IF CREDIT wougwer)
RETAIN THIS copy FOR STATEMENT
VERIF 1CAT 0N
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The Westin Edmonton
10135 100 St
‘Edmonton, AB T5J ON7

780-426-3636

http://www.westin.com/edmonton

WESTIN

HOTELS & RESORTS

Lo, Estelle Page Number 1 Invoice Nbr 1000128313
Caubo Edmon Guest Number 794074 Arrive Date 08-19-2013

Folio ID A Depart Date 08-20-2013
Athabasca, AB No. Of Guest 1

Room Number 1518

Time 08-20-2013 07:20

Invoice

Date Reference Deacription Charzges Credits
08-19-2013 RT1518 Room Charge i $174.00
08-19-2013 RT1518 asT $8.96
08-19-2013 RT1518 DMF $85.22
08-19-2013 RT1518 Tourism Levy §7.17
08-19-2013 RT1518 Parking Self 826.00
08-19-2013 RT1518 asT 81.30
08-20-2013 vI Visa $-222.65

** Total $222.65 $-222.65

*» Balance $0.00

EXPENSE SUMMARY REPORT
Currency: CAD
Date Room G8T Tour Levy Food\Bev Phone Other Total Payment
08-19-2013 $174.00 $8.96 $7.17 $0.00 $0.00 $32.52 $222.65 $0.00
08-20-2013 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $-222.65
Total $174.00 $8.96 $7.17 $0.00 $0.00 $32.52 , $222.65 $-222.65

10,000 more with the SPG Credit Card.

Your SPG Account

earned at least 600 Starpoints. Get

spg.com/axpcard

Thank you for choosing Starwood Hotels We look forward to welcoming

you back soon!

Tell us about your stay. www.westin.com/reviews
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GUEST RECEIPT 1 1 g 2 3
49t Street Grill
4901 - 49 Street 20 j

Athabuscu, AB T9S 1CS
GST# 8891R7225 RTOU0I

\

E"_’f_,__._'"__;@l

e — T ——

e ————.

* " 49TH STREET GRLL
4901  49TH STREET
ATHABASGA, AB T9S1C5

7806755418’
SALE
MID: 5581815
TID; 001 ) REF#: 00000005
Batoh # 121.-. . ;
08t 124747
APPR CODE 013023
VISA ; .
*******“*"45120 SR LLff )
AMOUNT $32 46
TIP $4.007
TOTAL $36.46
APPROVED
VISA CREDIT

AlD: A0000000031010
TVR: 00 00 00 80 00

TSt F8 00

THANK YOU
PLEASE COME AGAN

MERCHANT COPY
K

LY



:':5- Tne Sutton Piace Hotel

Ms Estelle Lo Ro?m Number 1711
Athabasca University Arrival Date 09-12-13
Athabasca AB Departure Date 09-13-13
Canada Page 10f 1
Folio Number 320075
iINFORMATION INVOICE Confirmation 17744729
Cashier 325
Company Name : CAUBO* GST No: 121767065 RT 0001 09-13-13
Date Description Charges Credits
09-12-13 Room Charge 137.00
09-12-13 Room Alberta Tourism Levy 5.48
09-12-13  Room D.M.F. 4.1
09-12-13  Room GST 6.85
09-12-13  Room D.M.F. GST 0.21
09-12-13  Daily Parking Self 26.00
09-13-13  Visa X000000000XX4512 XXX 179.65
Total 179.65 179.65
Balance 0.00 CAD
Room GST 6.85
F&B GST 0.00
Misc GST 1.67
Total 8.52

I agree that T am personally liable for the final dis
authorize the use of my credit card to facilitate full
full payment of this account, and also for any loss

position and payment of any services rendered or goods supplied by The Sutton Place Hotel and further
payment. [ accept responsibility in the event the indicated third-party, company or association fails to render
or damage to the premises or its contents,

Guest Signature:

A MEMBER OF THE SUTTON PLACE HOTELS GROUP - CHICAGO, EDMONTON, TORONTO, VANCOUVER

10235-101 Street, Edmonton, AB Canada T5J 3E9 Tel 780.428.7111 * Fax 780,441 3098 * 1 .8663.SUTTON (1.866.378.8866)
emall: info_edmonton@suttonplace.com website: www.edmonton.suttonplace.com
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